
 

El Pomar Foundation Recruiting Privacy Policy 

Effective Date: January 1, 2026  

El Pomar Foundation ("El Pomar," "we," "our," or "us") is committed to protecting the privacy 
and security of personal information provided by job applicants and candidates. This 
Recruiting Privacy Policy explains how we collect, use, disclose, retain, and protect personal 
information during our recruitment and hiring processes.  

1. Scope  

This Privacy Policy applies to personal information collected from individuals who apply for 
employment, internships, fellowship positions, volunteer opportunities, or other roles with El 
Pomar Foundation, whether submitted through our website, third-party recruiting platforms, 
email, referrals, recruiting events, or other application methods.  

2. Information We Collect  

• Personal Identification Information: Name, address, email, telephone number and preferred 
contact information.  

• Professional and Educational Information: Resume, employment history, 
education, certifications and qualifications.  

• Application and Assessment Information: Cover letters, interview notes, references and work 
samples.  

• Background Verification Information: Employment, education and criminal background 
checks where permitted by law.  

• Voluntary Diversity Information: Demographic information voluntarily provided by 
applicants.  

3. How We Use Personal Information  

We use applicant information to evaluate qualifications, communicate with candidates, 
conduct interviews, verify credentials, perform background screening 
where appropriate, comply with legal obligations, and protect our operations.  



  

4. Legal Basis for Processing  

Where applicable, processing is based on legitimate organizational interests, compliance with 
legal obligations, applicant requests to be considered for employment, and consent 
where required.  

5. Sharing of Information  

El Pomar Foundation does not sell applicant personal information. Information may be 
shared with authorized employees, third-party service providers, professional advisers, 
auditors, legal counsel, and governmental authorities when required by law.  

6. Data Security  

We maintain reasonable administrative, technical, and physical safeguards designed to 
protect personal information.  

7. Data Retention  

Applicant information is retained only as long as necessary for recruitment activities, future 
opportunities, legal compliance, recordkeeping requirements, and dispute resolution, and no 
more than seven (7) years.  

8. Applicant Rights  

Applicants may have the right to access, correct, delete, or request 
information regarding personal data processing, subject to applicable law.  

9. Equal Employment Opportunity  

El Pomar Foundation is committed to equal employment opportunities and does not 
discriminate based on any legally protected characteristics.  

10. Information from Third Parties  

We may obtain information from recruiters, references, prior employers, educational 
institutions, background screening providers, and publicly available professional sources.  

11. Children's Information  

Our recruitment activities are intended for individuals who meet applicable legal working age 
requirements. We do not knowingly collect information from children under 16.  

 



12. Changes to This Privacy Policy  

We may update this Privacy Policy from time to time and will revise the effective date 
accordingly.  

 13. Contact Us  

Human Resources  

El Pomar Foundation  

10 Lake Circle  

Colorado Springs, CO 80906  

Phone: 719-577-7094  

Email: nmagic@elpomar.org  

Acknowledgment  

By submitting an application or participating in El Pomar Foundation's recruitment process, 
applicants acknowledge that they have read and understand this Recruiting Privacy Policy.  
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